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PERSONALISE
YOUR SOCIETY
WEBPAGE

Your UUSU society webpage is your society’s
shop window. It's often the first-place new
students go to find out who you are and what
you offer, so it should showcase your society,
events, and activities in the best possible light.
This guide will walk you through how to do just
that.

If you have any issues logging
in, please contact Karen Pothin

k.pothin@ulster.ac.uk

STEP1: LOGIN

Visit the UUSU website at www.uusu.org
Click “log in” and enter your B code and password
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STEP 2: LOCATE YOUR SOCIETY WEBPAGE
Click on "Get Involved” and “Societies”

Click on the “Find a Society” tile

Select your society from the list
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STEP 3: NAVIGATE TO EDIT DETAILS
Click on the admin cog
Select your society admin tools (in this case South Asian Society)
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STEP 4: MAKE YOUR EDITS

Upload your society logo

You can design it yourself following our brand guidelines or we can design one
for you if you'd prefer

Logo

| Choose File Mo file chosen


https://www.uusu.org/pageassets/get_involved/societies/society-rep-toolkit/promote-your-society/Toolkit-UUSU-Branding-and-Social-Media-26-27.pdf
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Upload a team logo

Uploading a team photo is a great way to introduce your Society Reps and help
members put faces to names.

We can provide you with a nice template which includes your role title, name and
photo!

Team Photo

Upload your team photo

| Choose File | No file chosen

Add an email address

We recommend you set up an email address (if the society doesn’t already have one)
so all reps can access incoming messages from students and members

Email address

southasiansecietyulster@gmail.com

@ This is your public email address for general contact.

Include your society social media account details
Only include accounts which you regularly update and are active on
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Write your listing description

Your listing description tells students who you are, what your society does, and why
they should get involved (maximum of 200 words)

Listing Description

0/200

This is the first information students will see when they visit your webpage, so it's
your chance to make a great first impression.

ACCOUNTING
SOCIETY

ULSTER UNIVERSITY

Write your society description

This is your chance to really show students what your society is all about! Let them
know what you get up to, the kind of events you run, and what being a member is
like. Have fun with it—use formatting to break up text, add photos or images, and
include links to your socials or website to help bring your society to life.

Description
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SOME EXAMPLES OF GREAT SOCIETY WEBPAGES

Areyon) 3 fan of animation? Do you want togat to know people who have a passion for animation? Want an sacuse o watch
inowies with fiends snd classates? Then this i the sodiety for youl

LGETQIA+ Socicty, Belfast

LGBTQIA+ Sooiety UUBL

TOP TIPS
* Enjoy getting creative!

This is your space to show off your society’s personality—make it fun, bright, and
welcoming.

e Keep it up to date

Refresh your page regularly so events, contacts, and info are always accurate.
» Show, don't just tell

Photos say it all! Include plenty of pictures from events, socials, and meet ups.
* Highlight upcoming events

Got something exciting coming up? Make sure it's easy to spot.
* Be clear about when you meet

If you meet regularly, let students know where and when so they can easily get
involved.




